
Business/Ministry Meals Policy 
 
For meals to be considered a legitimate business expense, they must meet certain IRS criteria. Any meal 
must be directly related to the active conduct of Antioch’s business/ministry or must occur directly 
before or after a business meeting. All meals must also receive proper documentation. This 
documentation includes a complete description of the business purpose of the activity, including the 
business matter discussed during the business portion of the meeting, and the name, titles, and business 
relationship of those entertained. 
 
Here are some common examples of meals/entertainment expenses to help you evaluate the validity of 
your expenses (“Meal” includes snacks, drinks and food): 
 

Business Expense Personal Expense 

Meal for an all-day offsite planning meeting 
Meal for a planning meeting if the length of the 
meeting is less than 4 hours 

Occasional meal had with staff members to celebrate a 
special event in an employee's life or the business 
(birthday, retirement, anniversary, event kick-off meeting, 
event debriefing meeting) 

Meal had with only employees over breakfast, 
lunch, or dinner for convenience purpose, even if 
business matters are discussed. This includes 
weekly, bi-weekly and monthly meetings 

Meals had hosting an out-of-town guest who is speaking 
to staff, teaching in training school, or in town for church 
related business meetings 

Meal had with out-of-town guest who is not 
speaking with staff, training schools or attending 
church related business meetings 

Occasional meal with church members 
 
Example purpose: for the pastor to become better 
acquainted with members and to provide spiritual 
guidance as needed 
Example: discipleship, counseling, etc. 

Frequent meals with church members 
Example: weekly discipleship 

Food for a church events including members and guests 
Examples: Section meetings, Refresh, training/equipping 
classes 

 

Occasional meal with non-staff members/”outsiders” 
 
Example: meeting with an architect to discuss new 
building plans 
Example: meeting with a pastor of another church to 
discuss how to work together to reach the city 

 

 
 
The IRS doesn’t give black and white rules, but frequent meals with the same staff, or non-staff 
members are more likely to be considered a personal expense. Frequent = probably once a month or 
more. Occasional = probably once a quarter or less. Both are relative terms. *Clarification: Occasional 
doesn’t mean only one meeting with an outside church member per quarter, but only one meeting per 
quarter with the same person. 


